
 

 

Creating a digital signature from Adobe PDF file 

Step 1 
In the signature field of the PDF document, click on the signature box. 

 

Step 2 
Tthe digital signature box will appear. Click on “Configure Digital ID.” 
 

 
 
A new screen will appear, and select “Create a new Digital ID” and then “Continue.” 
 

 
 
 
 
 



 

 

 

Step 3 
Next, choose the first option to “Save to File.” Click “Continue.” 
 

 
 

Step 4 
Fill out the information for your digital signature. Leave the bottom three fields (Country/Region, Key 
Algorithm and Use Digital ID for) to their default values. If there is no business or organizational unit, 
leave these fields blank. Click “Continue” when you are done. 
 

 
 



 

 

 

Step 5 
Choose a location on your computer to save your digital signature. Also, choose a password you will 
remember to protect this digital signature. You will need this password each time you use your 
signature. Click “Save.” 
 

 
 
Your digital signature should now be created.  
 

Step 6 
Next, within the PDF document, click on the applicant signature box. A “Sign with a Digital ID” box 
should appear with your digital signature information. Make sure the radio button is selected for the 
signature you want to use and click “Continue.” 
 

 
 



 

 

 
 
 
To fill in your digital signature, enter the password you created earlier. Click “Sign.” 
 

 
 
You will be prompted to save this document with your signature added to it. 
 

Step 7 
You should now see your digital signature appear in the signature box with the certification on the right 
of your name with the date and time.  
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